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Document B152
Standard Form of Agreement Between Owner and Architect for Interior 
Design and Furniture, Furnishings, and Equipment (FF&E) Design Services 

Init. 

/ 

This document has important legal 
consequences. Consultation with 
an attorney is encouraged with 
respect to its completion or 
modification. 

This Agreement anticipates that 
the Owner will hire a Contractor to 
perform construction Work on the 
interior design portion of the 
Project and a Vendor to provide, 
deliver, and install FF&E for the 
Project. The A151-2019, 
Owner/Vendor Agreement is 
coordinated with this Agreement 
for performance of the FF&E 
Work. The A104-2017, 
Owner/Contractor Agreement is 
coordinated with this Agreement 
for performance of the 
construction Work. 

AGREEMENT made as of the ________ day of  ________   in the year  ________   
(In words, indicate day, month, and year.) 

BETWEEN the Architect’s client identified as the Owner: 
(Name, legal status, address, and other information) 

and the Architect: 
(Name, legal status, address, and other information) 

for the following Project: 
(Name, location, and detailed description) 

The Owner and Architect agree as follows. 
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®Document B152  – 2019 
Standard Form of Agreement Between Owner and Architect for Interior 
Design and Furniture, Furnishings, and Equipment (FF&E) Design Services 

Init. 

/ 

This document has important legal 
consequences. Consultation with 
an attorney is encouraged with 
respect to its completion or 
modification. 

This Agreement anticipates that 
the Owner will hire a Contractor to 
perform construction Work on the 
interior design portion of the 
Project and a Vendor to provide, 
deliver, and install FF&E for the 
Project. The A151-2019, 
Owner/Vendor Agreement is 
coordinated with this Agreement 
for performance of the FF&E 
Work. The A104-2017, 
Owner/Contractor Agreement is 
coordinated with this Agreement 
for performance of the 
construction Work. 

AGREEMENT made as of the ________ day of  ________   in the year  ________   
(In words, indicate day, month, and year.) 

BETWEEN the Architect’s client identified as the Owner: 
(Name, legal status, address, and other information) 

and the Architect: 
(Name, legal status, address, and other information) 

for the following Project: 
(Name, location, and detailed description) 

The Owner and Architect agree as follows. 
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ARTICLE 1   INITIAL INFORMATION 
§ 1.1 Definitions 
§ 1.1.1 The term “furniture, furnishings, and equipment” is expressed as FF&E throughout this Agreement. 
 
§ 1.1.2 If multiple vendors are used on the Project, the term “Vendor” as referred to throughout this Agreement will be 
as if plural in number. 
 
§ 1.1.3 If multiple contractors are used on the Project, the term “Contractor” as referred to throughout this Agreement 
will be as if plural in number. 
 
§ 1.2 This Agreement is based on the Initial Information set forth below: 
(State below details of the Project premises; Owner’s contractors and consultants; Architect’s consultants; Owner’s 
budgets for the Cost of the Work for Construction and the Cost of the Work for FF&E; Owner’s anticipated milestone 
dates for design, construction, and FF&E installation; Owner’s Sustainable Objectives; lease requirements or 
restrictions; the Owner’s intended procurement and delivery methods; and other information relevant to the Project.) 
 
   
 
 
 
 
 
§ 1.3 The Owner and Architect may rely on the Initial Information. Both parties, however, recognize that such 
information may materially change and, in that event, the Owner and the Architect shall appropriately adjust the 
schedule, the Architect’s services, and the Architect’s compensation. The Owner shall adjust the Owner’s budgets and 
the Owner’s anticipated design, construction, and FF&E installation milestones, as necessary, to accommodate material 
changes in the Initial Information. 
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§ 1.4 The parties shall agree upon protocols governing the transmission and use of Instruments of Service or any other 
information or documentation in digital form. The parties will use AIA Document E203™–2013, Building Information 
Modeling and Digital Data Exhibit, to establish the protocols for the development, use, transmission, and exchange of 
digital data. 
 
§ 1.4.1 Any use of, or reliance on, all or a portion of a building information model without agreement to protocols 
governing the use of, and reliance on, the information contained in the model and without having those protocols set 
forth in AIA Document E203™–2013, Building Information Modeling and Digital Data Exhibit, and the requisite AIA 
Document G202™–2013, Project Building Information Modeling Protocol Form, shall be at the using or relying party’s 
sole risk and without liability to the other party and its contractors, consultants, or vendors, the authors of, or 
contributors to, the building information model, and each of their agents and employees. 
 
 
ARTICLE 2   ARCHITECT’S RESPONSIBILITIES 
§ 2.1 The Architect shall provide the professional services set forth in this Agreement consistent with the professional 
skill and care ordinarily provided by architects practicing in the same or similar locality under the same or similar 
circumstances. The Architect shall perform its services as expeditiously as is consistent with such professional skill and 
care and the orderly progress of the Project. 
 
§ 2.2 If the Owner and Architect agree that the Architect will purchase FF&E on behalf of the Owner with funds 
provided by the Owner, the duties and compensation related to such services shall be set forth in B254-2019, Standard 
Form of Architect’s Services: Purchasing Agent Services for Furniture, Furnishings, and Equipment (FF&E). 
Otherwise, the Architect shall have no obligation to purchase FF&E on behalf of the Owner for the Project. 
 
§ 2.3 The Architect shall maintain the following insurance until termination of this Agreement. If any of the 
requirements set forth below are in addition to the types and limits the Architect normally maintains, the Owner shall 
pay the Architect as set forth in Section 12.11: 
(Identify types and limits of insurance coverage, and other insurance requirements applicable to the Agreement, if any.) 
 

.1 Commercial General Liability 
 

   
 

.2 Automobile Liability 
 

   
 

.3 Workers’ Compensation at statutory limits 
 

   
 

.4 Employer’s Liability 
 

   
 

.5 Professional Liability 
 

   
 
§ 2.4 Except with the Owner’s knowledge and consent, the Architect shall not engage in any activity or accept any 
employment, interest, or contribution that would reasonably appear to compromise the Architect’s professional 
judgment with respect to the Project.  
 
§ 2.5 The Architect shall disclose to the Owner in writing any financial or other interest it has or may have, or any other 
benefit it might receive, related to the selection or purchase of FF&E for the Project. The Architect shall make the 
disclosure and get the Owner’s written approval before including such FF&E in the FF&E Documents. 
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ARTICLE 3   PROGRAMMING SERVICES 
§ 3.1 The Architect shall consult with the Owner regarding the Owner’s scope, intent, goals, and objectives for the
Project. 

§ 3.2 The Architect shall review the Owner’s budgets and the Project schedule, if provided in Article 1, or assist the
Owner in the preparation of such items. 

§ 3.3 The Architect shall gather and evaluate information about the Project by, as applicable, (1) compiling and
reviewing existing Project-related documentation provided by the Owner; (2) interviewing Owner-designated 
individuals; (3) visiting the Owner’s relevant existing facilities or properties; and (4) identifying and evaluating 
constraints and opportunities that will have an impact on the Project. 

§ 3.4 The Architect shall develop design and performance criteria for the Project based on information gathered and the
Owner’s goals and objectives. 

§ 3.5 The Architect shall recommend Project standards, or incorporate Owner standards, such as area allowances, space
allocation, space adjacency requirements, communication and technology, security requirements, and FF&E 
requirements. 

§ 3.6 The Architect shall establish general and specific space quality objectives for the Project related to such elements
as aesthetics, ergonomics, lighting levels, environmental considerations, and acoustics. 

§ 3.7 The Architect shall determine specific space requirements for the Project by identifying required spaces and their
functions and characteristics; establishing sizes and relationships of such spaces; and establishing space efficiency 
factors. 

§ 3.8 The Architect shall prepare a written program, including a summary of observations and recommendations, for the
Owner’s review and approval. 

§ 3.9 The Architect shall consult with the Owner regarding the program’s feasibility with respect to the Owner’s budgets
and the Project schedule. 

ARTICLE 4   SCOPE OF ARCHITECT’S BASIC SERVICES 
§ 4.1 The Architect’s Basic Services consist of those described in this Article 4. Services not included in Article 3 or
Article 4 are Supplemental or Additional Services. 

§ 4.1.1 The Architect shall coordinate its services with those services provided by the Owner and the Owner’s
consultants. The Architect shall be entitled to rely on (1) the accuracy and completeness of the services and information 
furnished by the Owner and (2) the Owner’s approvals. The Architect shall provide prompt written notice to the Owner 
if the Architect becomes aware of any error, omission, or inconsistency in such services or information. 

§ 4.1.2 As soon as practicable after the date of this Agreement, the Architect shall submit for the Owner’s approval a
schedule for the performance of the Architect’s services. Once approved by the Owner, time limits established by the 
schedule shall not, except for reasonable cause, be exceeded by the Architect or Owner. With the Owner’s approval, the 
Architect shall adjust the schedule, if necessary, as the Project proceeds until the commencement of construction. 

§ 4.1.3 The Architect shall assist the Owner in connection with the Owner’s responsibility for filing documents required
for the approval of governmental authorities having jurisdiction over the Project. 

§ 4.2 Schematic Design Phase Services
§ 4.2.1 The Architect shall review information furnished by the Owner, and shall review laws, codes, and regulations
applicable to the Architect’s services. 

§ 4.2.2 The Architect shall discuss with the Owner alternative approaches to design and construction of the Project.

§ 4.2.3 The Architect shall discuss with the Owner alternative approaches to design and selection of FF&E, and options for
procuring FF&E. 
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§ 4.2.4 Based on the Owner’s approval of the program, the Architect shall prepare Schematic Design Documents for the 
Owner’s approval. The Schematic Design Documents shall consist of drawings and other documents including 
preliminary plans and may include some combination of study models, perspective sketches, or digital representations. 
 
§ 4.2.5 The Schematic Design Documents shall include preliminary furniture layouts, and may include preliminary 
options for FF&E. 
 
§ 4.2.6 The Architect shall consider sustainable design alternatives, such as material choices and the effects of building 
orientation, together with other considerations based on program and aesthetics, in developing a design that is consistent 
with the program, Owner’s schedule, and Owner’s budgets. The Owner may obtain more advanced sustainable design 
services as a Supplemental Service under Section 5.1. 
 
§ 4.2.7 The Architect shall consider the value of alternative materials together with other considerations based on 
program and aesthetics, in developing a design for the Project that is consistent with the program, Owner’s schedule, 
and Owner’s budgets. 
 
§ 4.2.8 The Architect shall submit to the Owner estimates of the Cost of the Work for Construction and the Cost of the 
Work for FF&E prepared in accordance with Article 7. 
 
§ 4.2.9 The Architect shall submit the Schematic Design Documents to the Owner and request the Owner’s approval. 
 
§ 4.3 Design Development Phase Services 
§ 4.3.1 Based on the Owner’s approval of the Schematic Design Documents, and on the Owner’s authorization of any 
adjustments in the Project requirements and the budgets, the Architect shall prepare Design Development Documents 
for the Owner’s approval. The Design Development Documents shall illustrate and describe the development of the 
approved Schematic Design Documents and shall consist of drawings and other documents including plans, sections, 
interior elevations, and typical construction details, to fix and describe the size and character of the Project as to 
architectural and other appropriate elements. The Design Development Documents shall also include outline 
specifications that identify major materials and establish, in general, their quality levels. 
 
§ 4.3.2 The Design Development Documents shall include FF&E selections and specially designed FF&E items or 
elements, and may include product data and illustrations to indicate finished appearance and functional operation of 
FF&E. 
 
§ 4.3.3 The Architect shall update the estimates of the Cost of the Work for Construction and the Cost of the Work for 
FF&E prepared in accordance with Article 7. 
 
§ 4.3.4 The Architect shall submit the Design Development Documents to the Owner, advise the Owner of any 
adjustments to the estimates, and request the Owner’s approval. 
 
§ 4.4 Construction Documents Phase Services  
§ 4.4.1 Based on the Owner’s approval of the Design Development Documents, the Architect shall prepare for the 
Owner’s approval Construction Documents consisting of drawings and specifications setting forth in detail the 
requirements for the construction Work for the Project. The Owner and Architect acknowledge that in order to construct 
the Work the Contractor will provide additional information, including shop drawings, product data, samples, and other 
similar submittals, which the Architect shall review in accordance with Section 4.8.4. 
 
§ 4.4.2 The Architect shall incorporate the design requirements of governmental authorities having jurisdiction over the 
Project into the Construction Documents. 
 
§ 4.4.3 The Architect shall submit the Construction Documents to the Owner, update the estimate for the Cost of the 
Work for Construction, and advise the Owner of any adjustments to such estimate, take any action required under 
Section 7.6, and request the Owner’s approval. 
 
§ 4.5 FF&E Documents Phase Services 
§ 4.5.1 Based on the Owner’s approval of the Design Development Documents, the Architect shall prepare for the 
Owner’s approval FF&E Documents consisting of drawings and specifications setting forth in detail the FF&E Work 
for the Project, including requirements for location, procurement, fabrication, shipment, delivery, and installation of the 
FF&E. The Owner and Architect acknowledge that in order to perform the Work the Vendor will provide additional 
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information, including shop drawings, product data, samples, and other similar submittals, which the Architect shall 
review in accordance with Section 4.9.3. 

§ 4.5.2 The Architect shall incorporate the design requirements of governmental authorities having jurisdiction over the
Project into the FF&E Documents. 

§ 4.5.3 The Architect shall submit the FF&E Documents to the Owner, update the estimate for the Cost of the Work for
FF&E, and advise the Owner of any adjustments to such estimate, take any action required under Section 7.6, and 
request the Owner’s approval. 

§ 4.6 Construction Procurement Phase Services
§ 4.6.1 Following the Owner’s approval of the Construction Documents, the Architect shall assist the Owner in
establishing a list of prospective contractors for construction. 

§ 4.6.2 The Architect shall assist the Owner in obtaining competitive bids or negotiated proposals for construction.
Bidding Documents shall consist of bidding requirements and the proposed Contract Documents. 

§ 4.6.3 The Architect shall prepare written responses to questions from prospective contractors and provide written
clarifications and interpretations of the Bidding Documents in the form of addenda. 

§ 4.6.4 The Architect shall assist the Owner in reviewing bids. The Architect shall assist the Owner in awarding and
preparing contracts for construction. 

§ 4.7 FF&E Procurement Phase Services
§ 4.7.1 Following the Owner’s approval of the FF&E Documents, the Architect shall assist the Owner in establishing a
list of prospective vendors for FF&E. 

§ 4.7.2 The Architect shall assist the Owner in obtaining quotations for FF&E. Quotation Documents shall consist of
quotation requirements and the proposed Contract Documents. 

§ 4.7.3 The Architect shall prepare written responses to questions from prospective vendors and provide written
clarifications and interpretations of the Quotation Documents in the form of addenda. 

§ 4.7.4 The Architect shall assist the Owner in reviewing quotations. The Architect shall assist the Owner in awarding
contracts for vendors. 

§ 4.8 Construction Phase Services
§ 4.8.1 General
§ 4.8.1.1 The Architect shall provide administration of the Contract between the Owner and the Contractor as set forth
below and in AIA Document A104™–2017, Standard Abbreviated Form of Agreement Between Owner and Contractor. 
If the Owner and Contractor modify AIA Document A104–2017, those modifications shall not affect the Architect’s 
services under this Agreement unless the Owner and the Architect amend this Agreement. 

§ 4.8.1.2 The Architect shall advise and consult with the Owner during the Construction Phase Services. The Architect
shall have authority to act on behalf of the Owner only to the extent provided in this Agreement. The Architect shall not 
have control over, charge of, or responsibility for the construction means, methods, techniques, sequences or 
procedures, or for safety precautions and programs in connection with the Work, nor shall the Architect be responsible 
for the Contractor’s failure to perform the Work in accordance with the requirements of the Contract Documents. The 
Architect shall be responsible for the Architect’s negligent acts or omissions, but shall not have control over or charge 
of and shall not be responsible for, acts or omissions of the Contractor or of any other persons or entities performing 
portions of the Work. 

§ 4.8.1.3 Subject to Section 5.2, the Architect’s responsibility to provide Construction Phase Services commences with
the award of the Contract for Construction and terminates on the date the Architect issues the final Certificate for 
Payment. 

§ 4.8.2 Evaluations of the Work
§ 4.8.2.1 The Architect shall visit the Project premises at intervals appropriate to the stage of construction, or as otherwise
required in Section 5.2.2, to become generally familiar with the progress and quality of the portion of the Work completed, 
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and to determine, in general, if the Work observed is being performed in a manner indicating that the Work, when fully 
completed, will be in accordance with the Contract Documents. However, the Architect shall not be required to make 
exhaustive or continuous on-site inspections to check the quality or quantity of the Work. On the basis of the visits, the 
Architect shall keep the Owner reasonably informed about the progress and quality of the portion of the Work completed, 
and promptly report to the Owner (1) known deviations from the Contract Documents, (2) known deviations from the most 
recent construction schedule submitted by the Contractor, and (3) defects and deficiencies observed in the Work. 

§ 4.8.2.2 The Architect has the authority to reject Work that does not conform to the Contract Documents and has the
authority to require inspection or testing of the Work. 

§ 4.8.2.3 The Architect shall interpret and decide matters concerning performance under, and requirements of, the
Contract Documents on written request of either the Owner or Contractor. The Architect’s response to such requests 
shall be made in writing within any time limits agreed upon or otherwise with reasonable promptness. 

§ 4.8.2.4 When making such interpretations and decisions, the Architect shall endeavor to secure faithful performance by
both Owner and Contractor, shall not show partiality to either, and shall not be liable for results of interpretations or 
decisions rendered in good faith. 

§ 4.8.2.5 The Architect shall render initial decisions on Claims between the Owner and Contractor as provided in the
Contract Documents. 

§ 4.8.3 Certificates for Payment to Contractor
§ 4.8.3.1 The Architect shall review and certify the amounts due the Contractor and shall issue certificates in such
amounts. The Architect’s certification for payment shall constitute a representation to the Owner, based on the 
Architect’s evaluation of the Work as provided in Section 4.8.2 and on the data comprising the Contractor’s Application 
for Payment, that, to the best of the Architect’s knowledge, information and belief, the Work has progressed to the point 
indicated, the quality of the Work is in accordance with the Contract Documents, and that the Contractor is entitled to 
payment in the amount certified. 

§ 4.8.3.2 The issuance of a Certificate for Payment shall not be a representation that the Architect has (1) made
exhaustive or continuous on-site inspections to check the quality or quantity of the Work, (2) reviewed construction 
means, methods, techniques, sequences, or procedures, (3) reviewed copies of requisitions received from Subcontractors 
and suppliers and other data requested by the Owner to substantiate the Contractor’s right to payment, or (4) ascertained 
how or for what purpose the Contractor has used money previously paid on account of the Contract Sum. 

§ 4.8.4 Submittals
§ 4.8.4.1 The Architect shall review and approve, or take other appropriate action, upon the Contractor’s submittals such
as shop drawings, product data and samples, but only for the limited purpose of checking for conformance with 
information given and the design concept expressed in the Contract Documents. Review of such submittals is not for the 
purpose of determining the accuracy and completeness of other information such as dimensions, quantities, and 
installation or performance of equipment or systems, which are the Contractor’s responsibility. The Architect’s review 
shall not constitute approval of safety precautions or any construction means, methods, techniques, sequences, or 
procedures. 

§ 4.8.4.2 If the Contract Documents specifically require the Contractor to provide professional design services or
certifications by a design professional related to systems, materials, or equipment, the Architect shall specify the 
appropriate performance and design criteria that such services must satisfy. The Architect shall review and take 
appropriate action on shop drawings and other submittals related to the Work designed or certified by the Contractor’s 
design professional, provided the submittals bear such professional’s seal and signature when submitted to the 
Architect. The review shall be for the limited purpose of checking for conformance with information given and the 
design concept expressed in the Contract Documents. The Architect shall be entitled to rely upon, and shall not be 
responsible for, the adequacy and accuracy of the services, certifications, and approvals performed or provided by such 
design professionals. 

§ 4.8.4.3 The Architect shall review and respond to written requests for information about the Contract Documents. The
Architect’s response to such requests shall be made in writing within any time limits agreed upon, or otherwise with 
reasonable promptness. 
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